PHONG GD&PT PAILOC  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH HUA TAO Poc Lap - Tu Do - Hanh Phiic
S6: ....../QD-HT Ai Nghia, Ngay30 thang 9 nam 2019
QUYET PINH

V/v thanh 1ap Ban quén tri Website va kénh diéu hanh cong viéc
Trwong Tiéu hoc Hira Tao.

HIEU TRUONG TRUONG TIEU HQC HUA TAO

- Can ctr chire ning quyén han cua Hiéu truong theo Thong tu 41/2010/TT-BGD BT
ngay 30 thang 10 nam 2010 cta Bo trudng Bo Gido duc va Dao tao;

- X¢ét theo yéu cau thuc té va nang luc can bg cong chirc;

- Theo d& nghi ctia bd phan Chuyén mén nha truong;

QUYET PINH
Diéu 1. Nay thanh 1ap Ban quan tr1 Website va kénh diéu hanh cong viéc Truong
Ti€u hoc Hura Tao, ndm hoc 2019- 2020 gobm cac 6ng ba c6 tén sau :

1. Ong Nguyén Vin Mua Hiéu trudng - Truong ban
2. BaNguyén Thi My Linh ~ P. hiéu truéng - Pho ban truc

3. Ba Nguyén Thi Hong Diém TPT Ddi - Pho ban

4. Ba Hua Thuy Tram CTCDb - Pho ban

5. Ba Pham Thi Ninh Tétruongtd 1 - Thanh vién
6. Ba Pham Thi Anh  T6 trudng t6 2 - Thanh vién
7. Ba Truong Thi Kim Loan T6 trudng t6 3 - Thanh vién
8. Ba Nguyén Thi Thuc Anh ~ T6 trudng t6 4 - Thanh vién
9. Ba Lé Thi Loc To truong to 5 - Thanh vién
10. Ba Nguyén Thi Thuy Linh TTAV - Thanh vién

Piéu 2. Pho Trudng ban cob trach nhiém xiy dung ké hoach, hop phan cong
nhiém vu timg thanh vién trong Ban quan tri trién khai thuc hién theo chtic trach
dugc phan cong hoan thanh tdt viéc bao cdo, dua tin, bai qua mang Internet nam hoc
2019- 2020

Piéu 3. Cac 6ng (ba ) c6 tén ¢ Piéu 1 cin ctr quyét dinh thi hanh.

Quyét dinh c6 hiéu luc tir ngay ky
HIEU TRUONG
Noi nhan:
- Cé4c thanh vién
- Luu VT
Nguyén Vian Mua



PHONG GD&PT PAI LOC CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH HUA TAO Poc 1ap - Tw do - Hanh phiic
S6: /KHCM - HT
Ai Nghia, ngay 30 thdng 9 nam 2019

KE HOACH
XAY DUNG WEBSITE VA KENH PIEU HANH CONG VIEC
TRUONG TIEU HOC HUA TAO
Nam hoc: 2019- 2020

Can ct Cong van s6 135/CV-PGDDT ngay 06/9/2019 cua Phong Gido duc -
Dao tao huyén Pai Loc vé Hudng dan thyc hién nhiém vu nidm hoc 2019- 2020 cép
tiéu hoc; Can ctr K& hoach sd 16/KH-HT vé thuc hién nhiém vu nam hoc 2019- 2020;
Truong Tiéu hoc Hira Tao xay dung ké hoach nhu sau:

I. Muc dich:

Truong Tiéu hoc Hira Tao xay dung Website nham muc dich thuc hién cong khai
theo Thong tu s6 36/2017/TT-BGDDT ngay 28 thang 12 nam 2017 cua BGD; nham
muc dich ¢ CBGV-NV trong toan trudng va cac em hoc sinh co thé cap nhat, trao
d6i, khai thac thong tin trong noi bo truong, ddng thoi tao nén mot dién dan dé gido
vién-hoc s1nh -phu huynh giao luu, trao d6i thong tin, gopy nhim muc dich quang ba
thong tin vé trudng 16p, tuyén truyén cho moi nguoi nam bat duoc cac chu truong,
duong 16i cua Pang vé cong tac gido duc va gop phan nang cao chat lugng va hiéu
qué gido duc. Nha truong chu truong xay dung trang Website ctua trudng nhu sau:

IL. Ké hoach cu thé :

1.Ban quén tri: Thanh 1ap Ban quén tri theo QD s6: .../QD- HT ngay 18 thang 10
nam 2019.

Ban quan tri c6 trach nhiém t6 chirc xay dung quan 1y Website, thu thap, cap nhat
thong tin va duyét ndi dung cac bai tir doi ngii cong tac vién dé dua 1én Website.

- Tén mi?n Website: http://thhuatao.pgddailoc.edu.vn/
- Mat khau: thht12345

2.D0i ngii cong tac vién.

Toan thé CBGVNV-HS va phu huynh hoc sinh déu tham gia d6i ngil cong tac vién,
bai viét gui vé thu ky ban bién tap dé duyét va cho ding.

- Cac nhém phu trach: Nhom truéng chiu trach nhiém vé duyét ndi dung Viét
bai, dua tin tuyén truyén cua cc thanh vién dugc diang tai trén Website. Thanh phan:
+ Ba Nguyén Thi My Linh — Nhom truéng vé linh vue CM.

+ Ba Nguyén Thi Hong Diém - Nhom trudng vé linh vuc Poi- NGLL
+ Ba Hara Thily Tram — Nhom trudng vé linh vuc Cong doan- Poan thé

- Nhém céu tric- ki thuiit: Nhiém vu chinh: Nghién ctru, rat kinh nghiém tir
cac Website khac dé thiét ké trang Website cua trudng sao cho dam bao tinh khoa hoc
va thim my, dung k¥ thuét va theo dung quy dinh cia Nha nude. Thanh phan gom:

+ Ba Nguyén Thi Bich — Nhom trudng.
+ Ba Nguyén Thi Thuy Linh — Thanh vién.
I11. Phin cong to chirc thue hién ké hoach:

Ban quan tri ¢ trach nhiém 1én ké hoach, giao nhiém vu cu thé phii hop véi ning

luc, so truong cho ting ¢4 nhan dé xay dung va hoan chinh Website ¢ chit luong,



http://thhuatao.pgddailoc.edu.vn/

ding tién d6 nhu ké hoach dé ra. Cu thé nhu sau:

1/ Ong Nguyén Vin Mua- HT: Chi dao chung

2/ Ba Nguyén Thi My Linh- PHT: Pho ban truc; chi dao ciac TTCM va duyét vé
ndi dung lién quan cong tac CM, c6 trach nhiém danh gia wu, ton cu thé trong bao cdo
thang, 1én ké hoach kiém tra chuyén dé trong thang, nhic nhé cic b phan hoan thanh
nhiém vu dé ra.

3/ Ba Nguyén Thi Hong Diém-TPT: Pho ban, chiu trich nhiém trudc Hiéu trudng
dé phdi hop Chuyén mén, Céng doan, Ban hoat dong NGLL va céc thanh vién trong
Ban quan tri to chire ding tin bai lién quan cong tac Poi-NGLL theo quy dinh, ¢o
trach nhiém danh gia wu, t6n cu thé trong bao cdo thang, 1én ké hoach kiém tra
chuyén dé trong thang, nhéc nhd cac bd phan hoan thanh nhiém vu dé ra.

4/ Ba Hira Thuy Tram — CTCD: Pho ban, chiu trach nhiém dua tin, bai va cac ndi
dung lién quan cong tac Cong doan, doan thé, ¢ trach nhiém danh gia wu, ton cu thé
trong bao cdo thang, 1én ké hoach kiém tra chuyén dé trong thang, nhac nhé cac bo
phan hoan thanh nhiém vu dé ra.

5/ Ba Nguyén Thi Bich -GV Tin: C6 trach nhiém huéng dan xay dung hinh thic,
bd cuc trang WEB khoa hoc, tham my, nhéc nhd cac bd phan hoan thanh nhiém vu dé

ra.

IV/ Phén cong thue hién cic ndi dung thudc linh vire ciia cac to chirc trong

truong:

Giao dién

N0i dung

Nguwoi thuc hién va chiu

Nguoi kiém tra,

S. Tai nguyén
Download

- Gido an TG-CDB(MH)
- Tai li€u — Giao trinh

- BDTX-Tu hoc-Tu rén
- Phan mém — Tién ich
L D6 vui dé hoc

L Dé thi - D& cuong

- Gido vién (1bai /ky)

- Toan HD (1bai /ky)

- Toan HD (1bai /thang)
- Toan HD (1bai /ky)

- Toan HD (1bai /ky)

- PHT, Gido vién

Website Yéu ciu xiy dung trach nhiém danh gia
A/ MENU NGANG
- Gi6i thigu vé truong [ C6 Vinh (VT) (ic nhom truong
I g phu trach ndi dung
- Co cau to chuc - Co V1r~1h (VT) va k§ thuat ( Co
1.Gidi thiéu - Thanh tich hoc sinh - Co Diem (TPT) Linh. C6 Didm. Co
- Thanh tich CBGVNV C6 Tram (CTCD) Trén;, Co Bich: b
- Thanh tich nha truong | C6 Tram (CTCD) Thity Linh) (*+%)
2.Tin tirc va - Thong bao - C6 Vinh (VT) (F**)
théng bao - Hoat dong — Su kién | C6 Linh- Diém; Tram
L Thi va tuyén sinh - Co Linh PHT
L Tin tirc gido duc L C6 Linh- Diém; Trim
- Nghi quyét — Quiché | C6 Vinh (%)
3.Dio tao | Bang diém cac loai L C6 Linh PHT+TTCM
- Két qua cac ki thi L C6 Linh PHT+TTCM
.. - Chuyén mon - C6 Linh PHT+TTCM ()
4 Xgﬁgbi‘;‘n‘ | Cong doan L C6 Tram (CTCD)
- Nha truong - C6 Vinh (VT)
- Bai giang dién tir - Gido vién (1bai /thang) |(***)




- Dé thi HS Ning khiéu |- PHT, Gido vién
6. Thu vién anh | Thu vién anh - C6 Bich, Linh AV Chau |(***)
7. Video clip - Video clip - CO Bich, Linh AV Chau |(***)
8. Lién hé L Lién hé cac cap L C6 Vinh (VT) )
B/ MENU DOC
1.Thong bao | Nha truong - Co Vinh(VT) ()
- Chuyén mon - Co Linh PHT
- Cong doan - Co Tram (CTCD)
L Viin phong L TTVP (C6 Diém)
2. Kéhoach | Nha truong L C6 Vinh(VT) ()
- Chuyén mon - CO Linh PHT
- Cong doan - Co Tram (CTCD)
L Vin phong L TTVP (Co Diém)
3. P.cong CM | Chuyén mén - Co Linh PHT (***)
4. Hoat dong - Chuyén mon - Co Linh PHT ()
nha trwong | Cong doan - Co Tram (CTCD)
L Poi va NGLL L TPT (C6 Diém)
5. Nguwoi tot, | Chuyén mén - C6 Linh PHT )
viéc tot - Cong doan L C6 Tram (CTCD)
- Doi va NGLL L TPT (Co Diém)
6.Khuyén hoc | Poi va NGLL L TPT (C6 Diém) (%)
7. Chuyén dé | Chuyén mén - CO Linh PHT ()
- Cong doan - Co Tram (CTCD)
- Doi va NGLL L TPT+NhungTV+ Phuong
8. Thi dua KT [ Thidua - Co Tram (CTCD) ()
9. Tin tirc XH |- Tin tic sy kién - C6 Nhung (TV-TB) (CF**)
10.SKKN SKKN cip huyén-Tinh | CBVC c6 sang kién dat ~ |(***)
cap huyén trd 1én
11.Ban PCTT- [Ban PCTT-TKCM - T. Bao (TTND) (F**)
TKCN

4. Thong nhit quy trinh thuc hién va phéi hop:

- Hang thang, ngudi chiu trach nhiém kiém tra bao céo dinh ky cho HT qua Gmail
vao 25 hang thang ddng thoi don dbc cac bd phan hoan thanh nhiém vu.

- Trude khi dua tin, bai, anh...1én Website phai duoc 3 Pho ban kiém tra va duyét (
C6 Linh duyét cong tac Chuyén mon, ¢d Diém duyét cong tac Poi-NGLL, c6 Tram
duyét n61 dung thugc Cong doan, doan thé, c6 Bich duyét cAu tric Web) nham tranh
nhirng sai s6t anh hudng dén chét luong cua trang Website va tap thé nha truong.

- Théng nhat moi ngudi déu dung bé mi: UNICODE; Font chii: Times New
Roman dé xay dung, thiét ké va viét cac noi dung cua trang web. Moi bai viét dugc
viét dudi cac ma va font chit khac déu phai thay doi trude khi dua vao trang Web clia
truong.

- Trén co s& phan cong & muc IV, yéu ciu cac thanh vién trong Ban quan tri chil
dong phan coéng nhitng thanh vién bét tay xdy dung cac nodi dung theo ding quy
trinh.(ké ca nhitng dong chi ngoai ban bién tp nhung lién quan déu phai cé trach
nhiém thuc hién va gop ¥). Dé viéc trinh bay cac nodi dung khoa hoc, mdi ngudi trudc



khi xay dung noi dung can xay dung dé cuong, chon lya hinh thuc trinh bay va tham
khao ¥ kién ctia nhom trudng theo ké hoach phan cong.
- Thu tyc dang ky ndi dung trén Website ctua truong: Céc thanh vién hoan thanh ndi
dung, ndp cho Nhém trudéng va Ban bién tap (gdi dir li¢u qua mail). Nhom truong
hoac Ban bién tap duyét noi dung, dé nghi stra ddi, nhan xét... trude khi dua tin, bai
vao trang Website.

Trén day 1a ké hoach thuc hién xay dung Website Truong Tiéu hoc Hira Tao,
kinh dé nghi cac b phan nghién ctru thuc hién

Noi nhén : HIEU TRUONG
-PGD&DT (béo cao);
- NGLL, TTCM (thyc hién);
- GV tiéng Anh (thyc hién)
- Luu: CM.
Nguyén Vin Mua



