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NOI QUY, QUY CHE LAM VIEC
TRONG HOAT PONG CO QUAN TRUONG TH HUA TAO
Nam hoc 2019-2020

Can ctr Thong tu 06/2019/TT-BGD ngay 12/4/2019 vé Quy dinh Quy tic Gmg xu
trong co s¢ gido duc. Chi thi 09/CT-UBND cua UBND huyén Dai Loc ngay 23/11/2012
vé ky cuong, ky luat hanh chinh; Luat CBVC ; Quyét dinh 129/2007/QD-TTg ngay
2/8/2007 vé Quy ché van hoa cong sd; Nghi dinh 27/2012?ND-CP caa Chinh phu.

Cian ctr cong vin s6 18/BCD v/v thyc hién phong trao thi dua”Can bo cong chirc,
vién chire thi dua thyc hién van hoa cong s6” cia UBND huyén. Can cir cong vin sb
135/PGD ngay 6/9/2019 vé viéc Hudng dan nhiém vu nim hoc 2019— 2020 cua Phong
GD&DT huyén Pai Loc. Truong Tiéu hoc Hira Tao xay dung Noi quy, quy ché 1am viéc
trong hoat dong co quan nhu sau:

Chwong I: TO CHUC BQ MAY
Diéu 1:
1- Lanh dao Truong Tiéu hoc Haa Tao gém: 02 nguoi: 01 Hiéu trudng; 01 Pho Hicu
truong do Chu tich UBND huyén b6 nhiém.
2- Céc b phan chuyén mon gém co:
- B phan phuy trach chuyén moén: 01 nguoi.
- Bo phan Y té, thu quy: 01 ngudi.
- BO phan bao v¢, phuc vy, thu kho: 0Inguoi.
- B6 phan ké toan, van thu-luu triY, in 4n, tong hop thi dua: 01 nguoi.
- B6 phan thu vién, thiét bi: 01 ngudi.
- B phan phu trach Cong ngh¢ thong tin: 01 nguoi
- BO phan chuyén mon: Cong doan, Poan thanh nién, Poan ddi: 03 nguoi.
3- Nhiém vu ctia cac bg phan:

a/ BO phan phu trach chuyén mon; Cong doan, Poan thanh nién, Poan doi, y té,
thu quy, ban tri...tham muu gitp Hi¢u trudng chi dao thuc hién:

- Thuc hién dﬁy du cac bao cao theo yéu cau cua Lanh dao, lap ké hoach cong tac.
Xay dung chuong trinh cong tac thang, ky, nam.

- Cong tac PCGDTH-XMC.

- T6 chire tot viéc xét duyét két qua HTCT bac tiéu hoc theo quy dinh

- Kiém tra hoat dong chuyén mon, toan dién trudng hoc va gido vién.

- Trién khai cac nhiém vu lién quan vé cong tac Poan d6i, cac hoat dong phong
trao, van ngh¢ - thé duc thé thao...

- Trién khai nhiém vy (mg dung CNTT trong cong tac quan 1i va day hoc.

- Tham muu Lanh dao trudng trién khai, thuc hién cong tac thanh tra, g1a1 quyet
khiéu nai, t6 cdo theo dung cac van ban huéng dan ciia B6 GDDT va Luat khiéu nai-td
cao.

- Tham muu gitp Hiéu truong va HDTD-KT danh gia, phan loai, xét va dé nghi
cong nhan chinh xé&c cac danh hi¢u thi dua cua tap thé, c4 nhan va xét ky ni¢m chuong vi
SNGD cho cén b9, cong chirc, vién chirc trong va ngoai truong.



- Thyuc hién cac nhiém vu khéac do Hi¢u truéng phan cong.

b/ B6 phan ké toan, van thu-luu trit, in 4n, téng hop thi dua:

- Tham muu giup Hiéu truéng trong viéc quan 1y, st dung cac ngudn kinh phi c6
hiéu qua, dung nguyén tic. Thang 9 hang nim phai cong khai theo Thong tu 36/2017 tai
phong Hoi dong va Website don vi. Ché d6 chi tiéu phai tuan thi nguyén tic can ddi giira
thu va chi, thuc hién tiét kiém, chng lang phi

- Thyc hién ddy du va dung cac qui dinh vé thu tuc thu-chi tai chinh, kiém tra,
huéng din GVCN thu-chi cac quy diing nguyén tic; quan 1y chit ché ho so tai chinh, ké
todn theo quy dinh ctia phap luat.

- Téng hop, 1ap du toan va ké hoach kinh phi hang ndm phu hop voi yéu cau phat
trién toan dién cua su nghi¢p gido duc.

- Thuc hién kip thoi, day du cac ché do chinh sach cho CBVC va HS toan truong.

- Phuy trach bao céo thang, quyét toan vian phong pham co quan. Thuc hién tot
chtrc nang, nhiém vu cong tac van thu, bao quan con dau; luu trir, bao mat chu ddo cac tai
liu.

- Phu trach co s& vét chit co quan. Tham muu gitp Hiéu trudng trong viée thuc
hién ké hoach ting cuong CSVC hoic tu sta, xdy dung CSVC truong hoc. Theo ddi,
kiém tra chét luong trong qua trinh tu sira, xdy dung truong hoc.

- Phoi hop v6i TV-TB tham muu, dé xuat véi lanh dao ting cuong trang thiét bi,
sach gido khoa phuc vu hoat dong day va hoc.

c¢) BO phéan phuc vy, bao v¢:

- Thuc hién tot cong tac bao vé, gilt gin tai san, khong dé xay ra mat mat, that
thoat.

- C6 BP kip thoi ngdn ngira cac d6i twong xau vao co quan 1am mat an ninh trét ty.
Kip thoi bao cdo Lanh dao trudng va Cong an nhitng ddi twgng kha nghi, trém cép va cé
nhimg ¥ d6 xau dé c6 bién phap xtr 1y, ngan chin ¢ hiéu qua.

- Gilr gin v¢ sinh co quan luén xanh, sach, dep, kip thoi dé xuét sira chira hé théng
dién nudc khi bi hu hong va dé nghi cac bién phéap st dung hop 1y, phuc vu tdt cho hoat
dong co quan.

- Bao dam tdt cong tac v¢ sinh, phuc vu dién nudc, trang tri cho cac budi hop, hoi
nghi.

- Kip thot bdo cao nhitng viéc khong binh thuong xay ra ngoai gio hanh chinh ¢ co
quan cho Lanh dao biét dé c6 hudng xtr 1y.

- Thuc hién tot cong tac khac khi dugc phan cong.

Chwong II: CHE PO LAM VIEC VA QUAN HE CONG TAC
Piéu 2: Nguyén tic va ché do 1am viéc
I- Nha truong lam viéc theo ché d6 Thu trudng. Hi¢u trudng 1a nguoi lanh dao
cao nhat trong co quan; chiu trdch nhiém quan ly, diéu hanh moi hoat dong cua co quan.
Hiéu trudng chiu trach nhiém truéc Phong GDDT, UBND huyén va trude phap luat vé
toan bg hoat dong cua truong.

2- Gitp viéc cho Hi¢u truéng 1a Pho Hi¢u trudng. Pho Higu trudng chiu trach
nhiém trude Hiéu trudng va trude phap luat vé nhiém vu duoc phan cong.

3- Khi Hiéu trudng di cong tac thi uy quyén cho Pho Hiéu truong xt Iy cong viéc
. Pho Hi¢u truong di cong tac thi bao cho Hiéu truong biét, khi duoc phan cong di hop,
du hoi nghi.. .co trach nhiém vé phan anh, trao doi day du, chinh xac, kip thoi ndi dung
cong viéc cho Hiéu truong.



4- Viéc duyét va ky phat hanh cac vin ban cta truong: Hiéu truong uy quyén cho
cac Pho Hi€u trudng chiu trach nhiém duyét va ky cac van ban trién khai cong tac thudc
linh vuc chuyén moén duogc phan cong phu trach.

Piéu 3: Trach nhiém, quyén han cta Hiéu trudéng, Pho Hi¢u truong.
1- Trach nhiém, quyén han ctia Hiéu trudng:

- T6 chtrc bd may nha truong. Xay dung ké hoach va t6 chirc thuc hién nhiém vu
ndm hoc. Quén 1y gido vién, nhan vién, hoc sinh, quan ly chuyén mon, phan cong cong
tac, kiém tra, danh gia viéc thuc hién nhiém vu ctia gido vién, nhan vién. Quan 1y va to
chtrc gido duc hoc sinh

- Quan ly hanh chinh, tai san ctia nha truong. Thuc hién ché d6 chinh sach cua nha
nude ddi véi gido vién, nhan vién va hoc sinh, td chire thuc hién Quy ché dan chu trong
hoat dong nha truong. Lam chu tai khoan cta truong.

2/ Trach nhiém, quyén han ctiia Pho Hiéu truong:

- Thuc hién va chiu trach nhi¢m truéc Hi¢u trudng vé nhiém vu duoc Hiéu trudng
phan cong cu thé: Phu trach cong tic Chuyén mon; tuyén sinh; PCGD; t6 trudng to
TV-TB truong hoc; to pho truc Quan tri mang & CNTT.

- Cung voi Hiéu trudng chiu trach nhiém trude cap trén vé phan viée dugc giao
theo D& 4n vi tri viéc lam.

- Thay mat Hiéu truong diéu hanh hoat dong cua nha trudong khi duoc uy quyén,
viéc Gy quyén phai duoc ghi nhin bang van ban cu thé.

Piéu 4: Trach nhiém cta cac T trudng:

- Tb trudng c6 nhiém vu Piéu hanh hoat dong cua td, kiém tra don ddc cac thanh
vién trong td thuc hién tdt nhiém vu giao. Xay dung ké hoach cong tac cua td, tuan,
thang, nam, trinh 1anh dao nha truong duyét va t6 churc thuc hién

- T truéong chuyén mon: Luu trit céc tai liéu, van ban chi dao cua td. Luu trit cac
s6 liéu lién quan dén hoat dong day va hoc cua td.

- Bdo céo cac hoat dong giang day trong pham vi to cho nha trudng, kiém tra céc
hoat dong chuyén mon cua to

- Cung nha trudong kiém tra toan dién, tirng mit hoat dong cuia GV trong truong.

- Kiém diém cong tac thuc hién trong tuan, thang, dang ki ké hoach cong tac tuan
sau cua t0, trinh bay y kién cua timg thanh vién trong t6 vao bién ban.

Piéu 5: Trach nhiém ctia can bo, gido vién, vién chirc trong co quan.

1. Nghiém chinh chap hanh noi quy, quy ché lam viéc ctia co quan, don vi; thuc
hanh tiét kiém chéng lang phi va bao dam théng tin chinh xac, kip thoi; thue hién cac
quy dinh vé nghia vy, dao dirc, vin hoa giao tlep, quy tic g Xtr..

2. Chiu trach nhiém truéc nguoi dimg dau trong co quan vé viéc thi hanh nhiém vu
ctia minh. Thyc hién phé binh va ty phé binh nghiém tic, thang than dong gop ¥ kién dé
xay dung ndi by co quan, don vi trong sach, vitng manh. C6 trach nhi¢m thuc hién
nghiém tic quy ché dan chi va nodi b co quan.

3/ Viéc nghi phép nam va nghi viéc riéng cua can b, cong chirc:

- Nghi phép nam: Theo Thong tu 28/BGD

- Nghi vi viéc riéng: C6 don xin phép, duoc su dong ¥ ciia Hiéu truong dong thoi
c6 su dong y cua GV day giip phu hop trinh d6 dao tao, thong bao cho Pho Hi€u truong
biét theo ddi, phan cong (néu co).

4- Pi lién hé cong tac phai duge Hiéu truong dong ¥ va phan cong. Khi duge lanh
dao phan cong di cong tac, di hop, khi vé phai bao cao két quia cho 1anh dao biét.

5- Trong gio hanh chinh CBVC phai sir dung quy thoi gian dé thuc hién tét cong
viéc dugc giao, khong 1am anh huéng dén cong viée ctia ngudi khac. Mdi CBVC phai



bao dam phong lam viéc ctia minh vé sinh, sap xép hd so khoa hoc, ngan nip. Chiéu thir
6 hang tuan t6 chie lam vé sinh khu vuc xung quanh co quan (khi thay can thiét).

6- Khi c6 gidy moi, gidy triéu tap cua cip trén hodc cia cic co quan, to chitc doan
thé, gui truc tiép cho ¢4 nhan, ca nhan phai bdo cdo cu thé cho Hiéu truéng.

7/ GV giang day va gido duc theo diing chuong trinh, ké hoach day hoc, soan bai,
chuan bi PDDH, kiém tra, danh gi4, ghi diém, ghi hoc ba day du theo qui dinh, 1én 16p
dung gio, khong tuy tién bo gid, bo budi day, quan 1y hoc sinh trong cac hoat dong gido
duc do nha trudng to chirc, tham gia cac hoat dong cua té chuyén mon. Tham gia cong
tac PCGD-XMC ¢ dia phuong.

- Reén luyén dao dtrc, hoc tap van hoéa, BDTX chuyén mon, nghiép vu dé nang cao
chat luong va hiéu qua giang day va gido duc. Tang cuong tng dung CNTT.

- GV khong day thém trdi voi qui dinh theo TT17/BGD va Quyét dinh
09/2014/Qb-UBND tinh QN.

- Khong xuc pham danh du nhan pham, than thé cua hoc sinh va dong nghiép.

- Khéng gian 1an trong kiém tra, danh gia, thi cir.

- Khong hut thude, udng ruou, bia khi 1én 16p va khi tham gia cac hoat dong gido
duc & truong; giao tiép qua dién thoai phai xung tén, trao doi ngin gon, khong ngat dién
thoai dot ngot.

Piéu 6: Quy dinh vé ché do gio giéc, trang phuc, sinh hoat hoi hop:

- Can bd quan 1y va nhan vién van phong: Lam viéc theo quy dinh 40 gid/tudn Sang
tir 7h-11h; Chiéu, tir 13h30 — 17h00. Gido vién thyc hign theo TKB

- Trang phuc CBGVNV: CBVC nam méc 4o so mi, quan tay, di gidy hodc dép co
qual hau; cac 1an Pai hoi, Hoi nghi thi thit cavat, 40 vest; CBVC nit mic 4o dai truyén
thong, sau phan 1é mic vay gon gang, lich sy, nhi nhin. Gido vién thé duc, bao vé thuc
hién trang phuc theo quy dinh riéng.

- Xe ctia CBVC phai dé ding noi quy dinh. Bao vé c6 trach nhiém bao quan toan
bo tai san, CSVC cua nha truong; c6 mat thuong xuyén thyc hién nhiém vy giao.

- Cong tac truc ban: Mo s6 Quan Iy truc, GV truc, VP tryc ...phan anh df&y du
thong tin va dadnh gid cong khai, kip thoi. Bi cong tac hodc hdi hop ¢ cac co quan khac
phai bao cdo, viét don xin phép va duoc sy déng ¥ ctia Hiéu truong mai thyc hién

- Hop giao ban (bd tir) 2 1an/thang; thanh phan: BGH;CTCD;TPT;TTVP.

- Hop HDSP viao tuan thir nhat hang thang, hop CM va VP 2 lan/ thang.

- Chao c& hanh chinh du thang vao tuan thir nhat ctia thang; t6 chirc tuyén truyén
dudi co tuan thir 2- 3 cia thang (TV-TB, NGLL, Y té....).

- Phong hoi hop sinh hoat to6 CM: T6 1>5 tai phong TTCM; AV tai phong AV;
VP tai phong Hoi dong.

- Phan cong Lanh dao du td CM-NV: D/c Hiéu trudng du td 4-5 ; Ban tr( va to
VP. B/c Pho Hiéu trudng du t6 1;2-3; Ban trt va to ngoai ngit

- Khi Hi¢u trudng di cong tac thi Hi€u truong phan cong cho mot d/c Pho Higu
truong diéu hanh cac cudc hop.

- Tt ca cac cudc hop, héi nghi do truong td churc phai duogc chuan bi chu d4o,
nghiém thc theo sy phan cong cia Hi¢u trudng hodc Pho Hicu truong.

Piéu 7: Xt 1y cong vin, tai lidu: Thuc hién theo “Quy trinh quan 1y cong vin di-dén” da
dang ky theo tiéu chuan ISO 9001:2000 ké tir 01/01/2009.
Picu 8: Giai quyét cac kién nghi, don thu khiéu nai-t6 cdo:

1- Hang thang b6 phan chuyén moén va Van phong chiu trach nhiém nghién ciru,
téng hop nhitng vudng mac, kién nghi trong t6 chuyén cho Lanh dao xem xét giai quyét.



2- B phan Cong doan- thanh tra tham muu Hiéu trudng giai quyét don thu khiéu
nai, to cao dung trinh ty va thoi gian theo quy dinh cta phép lut.

Picu 9: Quy dinh vé sir dung phuong tién 1am viéc va co sd vat chat ciia truong:

- Vé st dung va bao quan may:

+ May photocopy giao cho d/c Ngoé Thi Hong Phuong sir dung va mé sb quan 1y,
chiu trach nhiém trudc Hi¢u trudng.

+ M4y vi tinh: Trang bi cho d/c nao thi d/c d6 chiu trach nhi€ém bao quan stir dung
ding quy trinh ky thuat. May tinh st dung cho cong viéc chung, may hu hong bao céo
cho Hiéu trudng biét tim hudng khic phuc stra chita.

+ May dién thoai: Giao c6 Nguyén Thi Hong Vinh st dung va mé s6 quan 1y véi
tinh than tiét kiém. Khong sir dung dién thoai véi muc dich ca nhan.

+ T4t ca cac loai tai san nhu: Ban ghé lam viéc, dung cu quat trang bi tai phong
nao thi phong d6 cir ngudi chiu trach nhiém theo ddi quan 1y va thyc hién kiém ké hang
nam theo ké hoach, khong dugc dé that thoat xay ra. Khi hu hong thi phai lam bao céo
néu rd 1y do hu hong goi cho ¢d6 Nguyén Thi Hong Vinh trinh Hiéu trudng xem xét giai
quyét. Giao anh Pén (BV) chiju trach nhiém quan 1y toan b ban ghé GV-HS, dién nuéc,
quat. C6 Nhung quan 1y toan bd laptop, Tivi, bang tuong tac, thiét bi lién quan d6 dung
giang day. C6 Bich quan 1y mdy tinh phong tin hoc. C6 Thuy Linh quan 1y thiét bj phong
day Tiéng Anh.

Piéu 10: V& cong tac tham muu tai chinh:

- Céc t6 ¢6 nhu cau st dung kinh phi thi phai lap ké hoach chuyén cho b phan ké
toan xem x¢t trinh Hiu truong duyét. Nhiing ndi dung nao khong phu hop thi ké toan
truc tlep lam vi¢c voi Hiéu trudng dé giai quyet

- Hang thang (tor ngay 22 dén 24 hang thang) ké toan, thu quy, bao vé va cac bo
phan c¢6 lién quan cé trach nhlem d6i chiéu cac loai hd so sb sach tai chinh, tai san..
trinh Hiéu truong ky duyét quyét toan khong dé kéo dai qua 10 ngay ké tir ngay hoan
thanh cong viéc hodc tir ngay trng chi thyc hién cong viéc.

Piéu 11: V& bao mat co quan:

- Nhitng cong viéc can bao mat theo quy dinh, thi phai thyc hién bao mat theo
dung nguyén tic khong duoc tiét 10 tra ngoai. Can bd, cong chirc co quan khong duoc tuy
tién vao phong 1am viéc cta vin thu va thu quy. Bao vé khong duoc dé nguoi ngoai vao
co quan trong gio hanh chinh

- Céc tai liéu, hd so co lién quan dén linh vyc tai chinh, nhan sy, thanh tra, thi cir
khi can thiét cho nguoi ngoai hodc trong co quan xem muon, ddi chiéu thi phai dugc
déng ¥ ctia Hiéu trudng

- Khéach dén lién hé cong tac thi van thu hodc bao vé hudng dan, trudng hop khach
¢6 nhu cau gap lanh dao thi van thu hodc bao vé bao céo trude dé 1anh dao chuén bi. Khi
nhan cac vin ban, buu pham thi phai ky giao nhan cu thé, khéng dugc tuy tién khui niém
va truc tiép giao cho Hiéu trudng diéu hanh, xtr ly; khong duoc goi bira bii gian tiép cho
lanh dao nha truong.

Piéu 12: V& tiép khach:

- Khach dén lién hé cong tac thi bao vé, van thu hudng dan dén cac bd phan c6 lién
quan dén giai quyét cong viéc. Néu khach c6 yéu cau gip lanh dao thi vin thu xin y kién
lanh dao roi hudéng din khach dén. Bao vé va cac thanh vién trong co quan khéng dé
nguoi la mat ty y ra vao ra co quan.

- CBVC tiép xtic v6i nguodi nudc ngoai phai thuc hién theo quy dinh cia UBND
huyén.



- Co quan to chirc tiép dan vao tht 6 hang tudn do d6 cac bd phan bb tri ngudi co
mit tai co quan dé giai quyét cong viéc.
Piéu 13: Quy tic @ng xir ciia can b quan 1y co sé gido duc
1. Ung XU v&i nguoi hoc: Ngon ngir chuan muc, dé hiéu; yéu thuong, trach nhi¢m, bao
dung; ton trong su khac biét, ddi xir cong béng, léng nghe va dong vién, khich 1€ nguoi
hoc. Khdong xuc pham, ép budc, tru dap, bao hanh.
2. Ung xtr voi gido vién, nhan vién: Ngon ngit chuan muc, t6n trong, khich 16, dong vién;
nghiém tic, guong miu, dong hanh trong cong viéc; bao vé uy tin, danh dy, nhan pham
va phat huy ning lyc ctia gido vién va nhan vién; doan két, dan chu, cong bang, minh
bach. Khong hach dich, gay kho khan, xtic pham, dinh kién, thién vi, vu loi, né tranh
trach nhiém hoic che gidu vi pham, d6 15i.
3. Ung x1r v6i cha me ngudi hoc va khach dén co so giao duc: Ngon ngit chuan muc, ton
trong, hop tac, chia sé, than thién. Khong xtic pham, gay kho khan, phién ha, vu loi.
Picu 14: Quy tic (ng xir ciia gido vién

1. Ung xtr voi nguoi hoc: Ngbn ngit chuan muc, dé hiéu, khen hodc phé binh phu
hop véi ddi tuong va hoan canh; mau muc, bao dung, trach nhiém, y€u thuong; ton trong
su khac biét, d6i xtr cong bang, tu van, lang nghe va dong vién, khich 1¢ nguoi hoc; tich
cuc phong, chéng bao luc hoc duong, xay dung moi truong gido duc an toan, lanh manh,
than thién. Khong xuc pham, gy tén thuong, vu loi; khong tru dap, dinh kién, bao hanh,
xam hai; khong tho o, né tranh hodac che gié\u cac hanh vi vi pham cua ngudi hoc.

2. Ung XU v&i can bo quan ly: Ngon ngit ton trong, trung thuc, cau thi, tham muu
tich cuc va thé hién rd chinh kién; phuc tung sy chi dao, diéu hanh va phan cong cua lanh
dao theo quy dinh. Khong xuc pham, giy mét doan két; khong thd o, né tranh hoic che
gidu cac hanh vi sai pham cta can bo quan 1y.

3. Ung xir v6i ddng nghiép va nhan vién: Ngbn ngit dung muyec, trung thuc, than
thién, cau thi, chia sé, hd trg; ton trong su khac biét; bao v€ uy tin, danh du va nhan phém
ctia dong nghiép, nhan vién. Khong xac pham, v cam, gy mat doan két.

4. Ung xir v6i cha me ngudi hoc: Ngon ngir diing muc, trung thuc, ton trong, than
thién, hop tac, chia sé. Khong xtc pham, ap dat, vu loi.

5. Ung xir v6i khach dén co s gido duc: Ngon ngir ding muyc, ton trong. Khong
xuc pham, gy kho khan, phién ha.

Pi¢u 15: Quy tic ing xir ciia nhén vién

1. Ung xtr voi nguoi hoc: Ngbn ngit chuan muc, t6n trong, trach nhiém, khoan
dung, gitip d&. Khong gay khé khan, phién ha, xtic pham, bao luc.

2. Ung xur véi can bo quan 1y, gido vién, dong nghiép: Ngon ngit dung myc, trung
thuc, ton trong, hop tac; chép hanh cac nhiém vu dugc giao. Khong né tranh trach nhiém,
xuc pham, gay méat doan két, vu loi.

3. Ung xtr voi cha me nguoi hoc va khach dén co s gido duc: Ngon ngir ding
muec, ton trong. Khong xuc pham, gdy khé khan, phién ha.

Piéu 16: Quy tic @ng xir ciia ngudi hoc:

1. Ung xir v6i can bd quan 1y, gido vién, nhan vién: Kinh trong, 1& phép, trung
thuce, chia sé, chap hanh cac yéu ciu theo quy dinh. Khong bia dit thong tin; khong xtc
pham tinh than, danh du, nhan phém, bao luc.

2. Ung xtr véi nguoi hoc khac: Ngon ngir diing muc, than thién, trung thuc, hop
tac, giup do va ton trong su khac biét. Khong néi tuc, chiri bay, miét thi, xic pham, gay
méat doan két; khong bia dat, 161 kéo; khong phat tan thong tin dé noéi xau, 1am anh huong
dén danh dy, nhan pham ngudi hoc khac.



3. Ung xir v6i cha me, nguoi than va khach dén co so GD: Kinh trong, 1& phép,
trung thuc, yéu thuong.
Piéu 17: Quy tic @ng xir ciia cha me nguwdi hoc va khach dén co sé gido duc

1. Ung XU v&i nguoi hoc: Ngon nglr ding muc, ton trong, chia sé, khich 1¢, than
thién, yéu thuong. Khong xic pham, bao luc.

2. Ung XU v&i can bg quan ly, giao vién, nhan vién: Ton trong, trach nhi¢m, hop
tac, chia s¢. Khong bia dat thong tin; khong xtc pham tinh than, danh dy, nhan phzflm.

Chwong I1I: PIEU KHOAN THI HANH

Piéu 18: Quy ché nay duogc théng qua co quan Trudng Tiéu hoc Hira Tao
ngdy  /10/2019. Quy ché nay c6 hiéu lyc ké tir ngay ky.



